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Doane Academy

Since 1837

An Independent Episcopal Day School

College Preparatory, Grades Pre K-12

Mission

Doane Academy is committed to developing intelligent, capable young people within a school culture where students are known, loved, and strongly encouraged to realize their full potential.  The School offers a rigorous liberal arts curriculum and cultivates the development of character, emotional maturity, and standards of ethical conduct as essential to preparation for college and education for life.  Since its founding in 1837, the School has encouraged students to reflect on their relationship with God, to seek truth and to be of significant value to others.
Right Onward

Values and Beliefs

· Each child has a unique set of talents and interests, which are more fully realized within the safe and stimulating environment of a small school with small classes.

· Children who come to know, love and trust themselves tend to be courageous and creative in their work and respectful, honest and compassionate in their relationships.

· In the context of a rigorous academic and extra curricular program, students master essential skills, develop intellectual curiosity and acquire the ability and the desire to continue learning throughout their lives.

· Students and faculty with varied talents, interests and perspectives create a stimulating intellectual environment and foster respect and appreciation for differences. 

· Schools that commit to a philosophy of life and a code of conduct inspired, at least in part, by a belief in God provide children with a sense of place, peace and purpose.

· The skills, dedication and continuity of the faculty and staff are the most important factors in a school achieving its mission.

· Parents and teachers must work as partners to educate children effectively.

FOUNDATIONS AND PHILOSOPHY

DOANE ACADEMY was founded in 1837 by the second Episcopal Bishop of New Jersey, George Washington Doane. From its inception when it was known as St. Mary’s Hall, Bishop Doane envisioned a school community that challenged the mind, cultivated the character, and nurtured the soul of its students. This inclusive approach to education acknowledges not only the intellectual capacity of the students in our care, but also their potential as spiritual, social, physical, and emotional beings. With this understanding, Doane Academy seeks to recruit students whose desire for intellectual growth includes an active pursuit of personal maturity, social responsibility, respect for others, and life’s meaning and purpose.

The emphasis on the powerful dialectic between mind and spirit, faith and reason, individualism and community is what gives Doane Academy its very distinctive character. With a population of approximately 200 students from pre- Kindergarten to 12th grade, Doane Academy offers an intimate learning environment within which students are challenged and encouraged to explore their own talents and interests.  Doane Academy provides an accredited academic program that presents a body of knowledge that is college preparatory, interdisciplinary, sequential, and responsive to each student’s unique potential.

In addition to the classroom, Doane Academy provides a Chapel program that encourages students to collectively and individually explore their own faith, morality, and spirituality in a constantly changing world. Although we firmly believe that the intelligent use of reason should be combined with a sound moral perspective, we also understand that moral values and the development of personal integrity do not occur in a vacuum. Students should be presented with avenues to explore spiritual beliefs and moral issues which they can use to develop values and their own convictions. Chapel services and the required coursework in comparative religion and ethics provide students with the opportunity to develop greater self awareness, tolerance for differences and a sense of value in their relationships with other people and with God.
With this distinctive approach to education, Doane Academy remains committed to developing the human qualities that will help students achieve personal fulfillment and make a positive contribution to society.

ACADEMIC PROGRAM
The Upper School includes grades 7 – 12.  At these grade levels the School focuses primarily upon course work and behavioral expectations that will prepare students for what will be expected at the post secondary level.  The academic program offers a rigorous liberal arts curriculum designed to give students a solid base in all departments and the opportunity to at least explore college/career areas of interest.  Students are counseled and encouraged to achieve an academic and extra curricular record, including test scores, which will position them well in their college applications.
Graduation Requirements
In grades 9 – 12 students must be enrolled for a minimum of 5 ½ credits in each of the 4 years and earn a total of at least 22 credits as a graduation requirement.  In addition to these overall credit requirements, students must satisfy the following departmental requirements:
	English
5 credits

	Mathematics*
3 credits (including at least Algebra II)

	History/Social Studies
3 credits (including as least 2 credits in U.S. History)

	Modern/Classical Language**
2 credits (including Level III as a minimum)

	Science
3 credits (including biology and chemistry)

	World Religion/Ethics
1 credit

	Fine/Performing Arts
2 credits

	Computer Science***
1 credit or proficiency

	Physical Education
(no credit/pass-fail requirement achieved through participation in extra








curricular athletics)

	*
3 credits in math are required in grades 9 – 12.  For some students this will include coursework beyond Algebra II as a minimum requirement.

**
2 credits in modern/classical language are required in grades 9 – 12, with mastery at Level III.
*** Proficiency in the use of computers must be demonstrated prior to the end of a student’s junior         year. 


One credit is generally awarded for completion of a course that is scheduled to meet 5 periods per week for the full year.  Half a credit is awarded for courses that meet everyday for a semester or meet 2 – 3 days per week for the full year. A course taken during one of the trimesters is awarded half a credit.
High school level coursework in any department (typically math and/or modern/classical language) taken in 7th and 8th grade will be reflected on the high school transcript, but will not reduce the credits required per year or for graduation.
Transfer students will receive credit for coursework taken at other schools and GPA consideration for comparison with Doane Academy classmates at the discretion of the Academic Dean or Assistant Headmaster.

Students wishing to receive credit for summer study must receive permission in advance from the Academic Dean.  Prior written approval for summer study is essential; no credit for outside work will be granted after the fact.

	REQUIRED COURSES

	SEVENTH GRADE (7)
	EIGHTH GRADE (8)

	English 7
	English 8

	Math 7, Pre-Algebra, Algebra I*
	Pre-Algebra, Algebra I* or Geometry*

	Life Science
	Physical Science

	Cultural Geography
	Ancient World History

	Latin I or Spanish I 
	Wellness (PE/Health/Fitness)

	Wellness (PE/Health/Fitness)
	Spanish 1 or Latin I

	Choir (1), Band (1) or Art (½), 

  Intro to MS Office Suite I (½)
	Choir (1), Band (1) or Art (½),

  Intro to MS Office Suite II (½)

	FRESHMAN YEAR (9)
	SOPHOMORE YEAR (10)

	English 9*
	British Literature*

	Algebra I* or Geometry* 
	Geometry* or Algebra II*

	Biology*
	Chemistry*

	Modern World History*
	U.S. History I*

	Spanish, or Latin (next sequential level)
	Spanish, or Latin (next sequential level)

	JUNIOR YEAR (11)
	SENIOR YEAR (12)

	American Literature or AP Language

  and Composition
	World Literature* or

AP English Literature & Composition

	Algebra II,* or Pre-Calculus*
	Departmental electives

	US History II or AP U.S. History**
	

	Spanish, or Latin (next sequential level)
	

	
	

	2009 – 2010 ELECTIVE COURSES 9 – 12
(Courses with insufficient enrollment may not be offered.)

	Poetry (½)
	Spanish I, II, III, IV
	Band (1)*

	The Novel (½)
	
	Choir (1)*

	Civil War (½)
	Latin I, II, III, IV**
	

	Oratory (½)
	Psychology**
	

	Shakespeare (½)
	World Religions (½)
	AP Studio Art

	Composition (½)*
	Ethics (½)*
	Arts & Crafts Level I & Advanced

	Journalism/Publications I
	AP US Government (½)/ 
	Multi Media

	Journalism/Publications II
	  Economics (½)**
	Computer: MS Office Advanced

	Calculus/AP Calculus
	Greek I
	Digital Photography (½)

	Statistics
	World Affairs (½)
	Orchestra (½)

	Physics
	Criminal Justice  (½)
	Creative Writing (½)

	Environmental Science (½)
	
	

	Forensic Science (½)
	
	

	Biochemistry
	
	

	AP Chemistry (Prerequisite Chemistry)
	
	

	
	
	


*
The Honors option allows students to obtain an Honors credit for completing more extensive requirements in selected courses.  When possible, Honors courses will have separate sections.  Placement in AP and Honors Level requires approval by instructors.
**
Reading/writing intensive course, may be used to satisfy the fifth English credit.
GPA
Doane Academy students may earn grades in the range of 0-4.33, with a 4.33 given for an A+. Doane Academy uses a weighted GPA, where a one credit Honors or Pre-AP course gets an additional 0.5 weight and a one credit AP course will get an additional 1.0 weight.  Therefore, a student earning an A+ would receive an unweighted 4.33, a 4.83 for an Honors Level course, and a 5.33 for an AP course. Doane Academy uses this system to encourage its students to stretch themselves academically.  The students’ transcripts will show both the weighted and the unweighted GPA’s.  Doane Academy, however, does not rank its students.

Course Registration
Students pre-register for the following school year in the spring.  After the sign-up, the forms are checked to ensure progress towards satisfying the School's graduation requirements.  While every effort is made to give students their choice of courses, the emphasis for course selection is clearly geared towards what will best challenge and prepare each student for college.  Conflicts in scheduling may also result in a change of program.

The School will do all it can to accommodate continuity in the academic program for transfer students, but the curriculum sequence is specifically geared to returning students.  Transfer students are encouraged to develop a draft of their high school coursework through graduation to make sure that graduation requirements in all departments can be satisfied prior to graduation.
Reporting Student Progress: Semesters and Quarters
In the Upper School, for classes scheduled during periods 1-6 the school year is divided into two semesters, each of which contains two quarters.  For the semester courses, grades are issued at the end of each quarter. For classes scheduled during period 7, the school year is divided into three trimesters. For all courses, teachers issue a Teacher Report Form (TRF) at the mid-point of each marking period for any student with unsatisfactory grades and at other times to notify parents of impending failure, of outstanding effort, or of work well above or below a student's customary level of achievement.

Mid quarter reports that reflect poor achievement are intended to provide notice to students and parents that the quarter grades may fall below a C average.  It is, therefore, highly unlikely that a student will receive a D or F as a quarter grade without having a mid quarter TRF warning.  Note that the only grades that appear on a student’s transcript are the final semester grades for semester courses, the final grades for trimester courses and the final full year grades for the full year courses.  TRF reports and faculty comments are not retained as part of a student’s permanent record beyond graduation.
Seventh and eighth grade coursework and grades are part of the school’s record of student performance that would be transferred to another school if a student transferred, but the grades and coursework included on the “high school transcript” for college admissions includes only high school level coursework completed 9 – 12 (inclusion of 7 – 8 coursework is the exception, not the rule).
Final quarter/ trimester grades and results of semester and full year exams are sent to parents four times a year.  Parent-teacher conferences are normally held after the first quarter.  Beyond this one formal time for conferences, parents are welcomed and encouraged to contact teachers, grade level dean, academic deans, department heads and individual student advisors as needed.  The Assistant Headmaster’s or Headmaster’s Office should be contacted only when contacts with the academic dean, teachers and others have not resulted in satisfactory resolution of questions or concerns.

Grading System
Academic Performance

	A+ (99-97)
	B+ (89-87)
	C+ (79-77)
	D+ (69-67)
	F   (below 60)

	A  (96-93)
	B  (86-83)
	C  (76-73)
	D  (66-63)
	

	A- (92-90)
	B- (82-80)
	C- (72-70)
	D- (62-60)
	


Effort and Conduct
	1 = Superior
	2 = Good
	3 = Fair

	4 = Needs Improvement
	5 = Unsatisfactory
	


While grades in the D range are passing grades, they do not qualify a student to advance to the next course level in sequential subjects.  Students with D's in sequentially based academic subject will be asked to do remedial work in that subject or repeat the course before moving on to the next level.  This can apply to any departmental coursework, but math and classical/modern language are content areas where this expectation is especially relevant.
Honor Roll
The Honor Roll is determined at the conclusion of each quarter and is based on quarter grades and at the end of the year which is based on the students’ final grades for each of their courses taken throughout the entire year.  Doane Academy recognizes two levels of academic honors: High Honors and Honors.  To receive High Honors, a student must earn grades which average A- or higher with no grade lower than a B-.  To receive Honors, a student must earn grades which average B or higher with no grade lower than a B-.  Grades in all academic areas, including music, art, and computers, are included in the recognition for honor roll.  This includes physical education/health in grades 7 – 8.  Students in grades 9 – 12 must be “passing” their physical education requirement through participation in athletics or other pre- approved programs in order to be eligible for honor roll.
Academic Probation
Students experiencing significant academic difficulties may be placed on academic probation.  A student receiving two D’s or one F at the end of any marking period is given notice of academic probation, indicating that a serious problem exists which demands the student’s full attention.

If a student is placed on Academic Probation at the end of any of the first three marking periods, they will have their case reviewed by the Assistant Headmaster and the Academic Dean.  After consulting with the student and the student’s advisor, the Assistant Headmaster and the Academic Dean will propose a plan of action that is designed to aid the student in improving their academic standing.  This course of action might include mandatory tutoring during break time, seventh period, or after school.    
All Academic Probation cases are reviewed at the end of the year and the school reserves the right to withhold contracts for students who have been unable to improve their standing.  In exceptional cases, students in serious academic difficulty may be dismissed during the school year.

Tests and Examinations
Tests that are designed to last for a minimum of 35 minutes (period tests) may be given at any time during the year at the teacher’s discretion.  Tests of this magnitude are best prepared for by students working with the material on a day to day basis and not “cramming” for the test the night before it is given.  Sufficient advance notice of such tests will be given.  The faculty also recognizes that having more than two such tests in one day could diminish the student’s ability to perform.  The students, therefore, have the right to limit the number of these tests to a maximum of two in any one day.  This, however, is not an unfettered right.  Therefore, to be eligible for this right, it is the student’s responsibility to inform and make arrangements with the teacher who assigns the third test on the same day at the time the third test is assigned.  At the end of each semester, students take a 90 minute comprehensive exam testing competency in specific subjects.  

The Daily Schedule

All periods are scheduled to meet 5 days a week, with the exception of period 2 and 3 which will meet 5 times a week but on only 4 days – one of which is a double period. 
	Period
	Time
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Opening
	8:15 – 8:45
	All School Meeting
	US Chapel
	LS Chapel

US Class Meetings
	1st Period

8:15 – 9:40
	Family

	1
	8:55 – 9:40
	
	
	
	
	

	2
	9:45 – 10:30
	
	2nd Period

9:45 – 11:20
	
	
	

	
	
	
	
	3rd Period

9:45 – 11:20
	
	

	Break
	11:20 – 11:35
	B
	R
	E
	A
	K

	4
	11:35 – 12:20
	
	
	
	
	

	5
	12:25 – 1:10
	
	
	
	
	

	Lunch
	1:10 – 1:45
	L
	U
	N
	C
	H

	6
	1:45 – 2:30
	
	
	
	
	

	7
	2:35 – 3:20
	
	
	
	
	


Homework
In the Upper School, homework is an integral part of the academic program.  Homework is not optional, and its completion affects performance and grades in all courses.  Students are expected to complete each night’s assignment.  In the rare instance when a student was unable to complete the homework assignment on time, the student has the responsibility to explain to the teacher the reasons for this and to clarify when the work will be turned in.

When a student is ill, it is his/her responsibility to get homework assignments from other students or through the school’s homework website (www.doaneacademy.org).

The amount of daily homework assigned in any one course should take approximately 30 minutes to complete.  Organizing one’s notes and studying will take additional time.  Long-term projects/papers will take a greater amount of time and will, therefore, be given sufficient advanced notice as to their due date.

Extra Help and Tutoring
Students have opportunities to obtain additional help with their subjects.  Faculty members will make every effort within the context of their various schedules to offer extra help.  Courses are designed to be challenging, but any student who feels a lack of mastery of the material in the course should ask the teacher for assistance to help prevent minor confusions from developing into major problems. 

Outside tutoring may prove beneficial for a student who has weak study skills, lacks necessary background, or who is experiencing on-going difficulties in a particular subject.  Parents should be sure to discuss their child's situation with his or her teacher before arranging for tutorial assistance to make sure that the student is already taking full advantage of resources at School.  Tutoring is much more effective when coordinated with the student's regular instructor.
GENERAL INFORMATION
Attendance

The school day officially begins at 8:15 a.m. and ends at 3:20 p.m.  Students are expected to arrive on campus early enough to look sharp in uniform and have books and supplies organized for class, chapel or meetings, which begin promptly at 8:30 a.m.  All absences or early dismissals must be excused in advance by parents, the Athletic Director or the Assistant Headmaster’s Office.  The official record of excused absence for full or partial days is maintained at the main desk.  The official record for excused and unexcused tardiness and absence from individual classes is maintained by individual classroom teachers.

Absence
Parents must call school anytime (day or night) before 8:15 a.m. on the day their child will be absent for all or part of that day.  Without this call the staff goes through considerable time, energy and stress in pursuit of an explanation for the absence.  Written notes from parents explaining tardiness or absences are preferred.  The school will accept explanations from parents via phone with the understanding that any questionable phone calls or voice mail will be verified by staff.  The school reserves the right to record a tardy or absence as unexcused even with a parent explanation when the reason is unacceptable.  Acceptable reasons include illness, injury, medical or dental appointments, religious observances, family emergencies.  Unacceptable reasons include oversleeping, not completing homework, shopping, personal errands, traffic delays, etc.

Parents are also asked to notify the school in advance if their child must leave school during the day for an appointment as students are not permitted to leave campus without a note or phone call from parent or guardian.  Students with parental and school approval to leave campus must sign in and out at the main desk.  Failure to sign out is a serious offense, as is a departure from school without permission.

A student absent for whatever reason, excused or unexcused, must make up work missed during their absence as soon as possible on a schedule arranged with his/her teachers.

Unexcused Absences/Tardy
The school is charged with the responsibility of accounting for students throughout the day and for all school sponsored activities off campus and beyond regular school hours.  Consequently, if a student misses a class and does not have permission to do so, i.e., they “cut” class, the school will treat this as an extremely serious matter.  To emphasize this, the student will receive a “0” for any work that was due in the class(es) the student “cut,” and the student will be referred to the Assistant Headmaster for counseling and possible additional disciplinary action.

Lateness to class is disruptive to the learning environment and is, therefore, highly discouraged.  Unexcused lateness, in addition to being disruptive, is very disrespectful towards the students and the teacher of that class.  Therefore, students who are repeatedly late to a class should be counseled/disciplined by the teacher of the class.  If this does not result in the student changing their behavior, the teacher should then contact the student’s advisor and parent/guardian.  If this also does not result in the student demonstrating appropriate behavior, then the student should be referred to the Assistant Headmaster.

Announcements
Important daily and weekly announcements and reminders are an integral part of the All School meeting on Monday mornings and at lunch each day.  Students are expected to be in attendance and are responsible for attending to those announcements that pertain to them.

Beginning of the Day
In order for students to be in a properly supervised location, students in grades 9-12 arriving to school prior to 8:00 a.m. are to report directly to the Student Union.  Seventh and eighth grade students arriving prior to 8:00 are to report directly to assigned locations in the Science Building.

Each day of the week school begins promptly at 8:15 a.m.  Attendance is taken at that time and any student arriving after 8:15 must sign in at the main desk. 
On Monday and Tuesday of each week, the day begins in the Chapel of the Holy Innocents.  Meeting in this historic chapel is steeped in tradition.  On Monday, it is the All School Meeting that occurs.  Important school-wide announcements are made at that time.  On Tuesday, a worship service in the Episcopal tradition is held.  The readings and their interpretation are structured to help all students navigate safely through the challenges of adolescence and their emersion into the adult world.  

Wednesday is the time for students to meet with their grade-level peers.  Many of the extra-curricular aspects of the school are the responsibility of one of the grade-levels, so it is very important for students to attend these meetings.  These are held in the room of one of their class advisors.  On Thursday, students report to their 1st Period academic class.  This class will, therefore, meet for an extended period of time (8:15 – 9:40) which gives the teacher the opportunity to engage students in a variety of activities that are normally constrained by the normal 45 minute class.
On Friday, the students meet with their School Family.  These are held in various classrooms.  This time is designed to have students from Pre-K through 12th Grade build positive relationships with each other.  

Passing Time Between Class Periods

Students are given 5 minutes to move from one class to another.  This is sufficient time for a student to move between any two points on campus – even with a brief stop at their locker.  If, however, a student finds that they are having difficulty doing that, it is their responsibility to discuss their difficulty of getting to class on time with their advisor and/or the teacher to whose class they are late.  
Food/Drink On Campus 

Unless specific approval is given by a teacher or staff member, the eating of food and the drinking of a beverage (other than water)  is limited to the dining hall, the Student Union,  the hallways contiguous to the Upper School classrooms, or outside.

Break

The Upper School schedule includes a 15-minute break (including the 5 minute passing time between classes) in the morning Monday through Friday.  The Senior Class provides snacks and beverages for sale in the Scarborough Student Union; all proceeds support senior class activities and the senior class gift to the school.  Please note the restrictions listed in the previous section on food and drink on campus.

Students must remain on campus and only in those areas which are properly supervised by the Upper School Staff, i.e., the dining hall, the Student Union, the hallways and classrooms housing Upper School classes, the gymnasium, and outside in “the circle.”  Students should respect the fact that the Lower School classes are still in session during this time and minimize any activity that might disrupt them.

This 15-minute break is not a right but a privilege.  Consequently, if a student’s behavior is not appropriate, the student might lose the privilege of having this 15 minute break.

Note that this is the only time during the school day that a student may use their cell phone without the permission of faculty or staff.

Lunch
Lunches are available for purchase. Lunches are $5 daily or pre-purchased monthly lunches for $72. Menus are given out prior to the start of the new month.
All students are required to remain in the Dining Hall for lunch and announcements unless excused for faculty supervised meetings.  Juniors, seniors and Student Council will have the occasional privilege of having lunch in the Student Union.  At some point seniors who have shown solid academic performance and maturity are allowed to leave campus for lunch once a week with parent permission.

Student Locker Areas
Student lockers for grades 9 through 12 are located in the Student Union in Scarborough Hall.  Seventh and eighth graders have their lockers in the Science Building.  They may be used at the start of the school day, during morning break, between classes, and at the close of school.  Students should be sure to have all materials needed for all upcoming classes with them.  Lockers issued for student use remain school property.  The school reserves the right to open and inspect lockers without notice.

Students should not leave money, band instruments or other valuables in unlocked lockers.  Students who prefer to maintain a locked locker are required to purchase and use only those locks provided by the school (locks are $10.00 each).
Campus Boundaries and Off-Limit Areas
All students are to stay within the areas know as “the circle,” the Lower School playground, and the Middle School soccer field.  Riverbank, Reed, Pearl, and Ellis Streets are off limits during regular school hours; as is the area behind the Science Building.

Other campus areas off limits for Upper School Students during the day include

· All Lower School Class rooms, corridors, and washrooms.

· The parking lot.

· Basement areas except for the Scarborough Student Union.

· All attic areas and stairways leading to the attics.

Leaving Campus
No student may leave campus during the school day without prior permission.  Students needing to leave during the day must sign out at the main desk.  Permission to leave school is granted only after a student submits a note signed by a parent/guardian.  This may be done by submitting this note to the main desk at the beginning of the school day, or by the parent/guardian at the time the student is signing out at the main desk.

Dismissal at the Close of School
The school day ends at 3:20.  Student not in a supervised activity –seeking extra help with a teacher, participating in an extra- or co-curricular activity, or participating on an athletic team—are expected to leave promptly at the end of the school day.  Students who use school or public transportation should proceed directly to their bus pick-up location located on Ellis Street (no parking or cars are permitted on Ellis Street).  Students being picked up by their parent/guardian must go the main parking lot.  Parents/guardians are asked to pick up their children on time.  Students participating in any of the supervised activities listed at the outset of this paragraph should report directly to those activities.
Dismissal at the Close of Activities

Since teachers and coaches are instructed to remain on campus to supervise students until they are picked up by their parent/guardian, it would be greatly appreciated if parents/guardians arrive to pick up students as soon as possible after school activities. Students have the responsibility to inform their parent/guardian of the exact time an activity is scheduled to end.  If the exact time cannot be determined, such as an activity off campus, students should call their rides as they depart these activities so that their rides will be available when students return to campus.  This would be an appropriate use of a cell phone.

Athletics and Extra Curricular Programs

All students 7 – 12 are strongly encouraged to explore their interests and talents in athletics, student government, speech, drama, art, music and academic competition to enhance their overall development and maturity.  It is also part of the balanced senior resume that college admissions officers expect from an independent college prep school.

The freshmen, sophomores, juniors, and seniors are required to participate in one athletic season each year as part of a pass/fail-no credit physical education requirement.  In addition, students are required to be committed to active participation in a second sport or team activity, such as Mock Trial, the spring play, or school publications.
Campus Maintenance and Appearance
Any breakage or inoperative equipment should be reported to the Headmaster’s office immediately.  A student should not attempt to fix anything personally.  Everyone is urged to help keep the campus clean, safe, functional and attractive.  Deliberate abuse of the campus should not be tolerated by students or staff.  Abuse of any part of the campus will result in serious disciplinary consequences.
Transportation
School rules prevail when going to and from school or a school-spon​sored activity in vehicles belonging to the school, its faculty, or an independent carrier.  It is essential that nothing distracts the driver or endangers the safety of the vehicle and its passengers.  The School supports the policy of the transporting districts: any student receiving a disciplinary slip from the bus driver is subject to a sus​pension of bus privileges for a period of time to be determined by the Headmaster. The school has no control over public school busses.  If a Public School bus is late or fails to pick up a student, parents should contact the transportation office of their local school district.

Cars and Parking Areas
Students must have parental permission on file to drive to and from school.  Students who drive must register their cars and receive an assigned parking place.

No student may accept transportation in another student's car for a school sponsored activity unless the school has written permission on file from the parents of both students.  Permission forms are available in the Registrar's office.  Driving to school is never an excuse for lateness; repeated lateness for drivers will result in suspension of the driving privilege
Student cars must not leave the parking lot during the school day without permission.  Cars are to remain locked.  No cars are allowed in the Circle at anytime.
Library
The Lower School Library is located on the 2nd floor of Odenheimer.  It is called the Katherine Potts Library in remembrance of a former kindergarten student who passed away between her kindergarten and her first grade years.

The Upper School uses a library card/internet access to the Burlington County Library System.  Library materials requested on line will be delivered to Doane Academy within 2 days following the request.

Both Lower and Upper School students are welcome at the Library Company of Burlington located just 4 blocks east of school on Union Street.

Wellness Center
The Wellness Center is located on the first floor of Odenheimer and is staffed by a full time Registered Nurse.  The Center’s focus over the last few years has shifted in the direction of maintaining and enhancing age-appropriate self care, health, fitness, and independence in keeping with the School’s “education for life” mission statement.  It is a well-established fact that children can develop unhealthy patterns of dependence and be distracted by their physical condition when significant adults overreact.  The nurse is available to students and faculty regarding any and all serious inquiries or health related issues.  Small bumps and scrapes that occur during the school day will only be referred to the nurse if the classroom teacher’s best judgment rules the situation as serious or if the student’s reaction to the condition is disruptive.  Students will no longer be sent to the Center for cough drops.  Any medication including “over the counter products” brought to campus must be submitted to the school nurse with the dosage and times of its administration clearly marked. Students are not allowed to be in possession of any medication without permission from the school nurse.  A student becoming too ill to attend class obtains a pass from the classroom teacher and then reports to the Wellness Center.  No student may go home sick without the approval of the nurse, the main desk or the Assistant Headmaster’s Office.  New Jersey State law requires that up-to-date medical forms be on file before a student starts school.  The school cannot permit a student who has not had the proper shots to attend classes.  Medical forms are available from the Dean of Admissions.  All students are required to have an annual physical by their physician and submit a medical report to our school nurse by August 1 prior to each school year.

Fire Drills/ Emergency Drills
When the fire alarm sounds, following the exit instructions for their location, students should move directly to the designated meeting area near the bridge in a quiet, and orderly fashion and report to their class level advisors.  If a student is not accounted for, the class advisor notifies a member of the Administration.  Teachers and students should not return to the building to search for students.  Students must remain quiet until told to return to their classrooms.

During Emergency Drills, students will meet in the gym with their teacher and await further instructions from the Administration.  In the event of a civil emergency, students will be secured and will not be dismissed for any reason until local authorities and/or the Administration authorize their release.
Snow Days
When road conditions are hazardous, the decision regarding School being open or closed or (less likely) delayed will be made at or about 5:30 a.m.  1060 AM Radio (KWY) – closing # 691 – and channel 6 television (WPVI) will be notified, and the Main Desk phone (extension 10) at school will reflect the closed/open status.

Given the variety of road conditions over the attendance area served by the School, attendance is ultimately left to parent’s discretion when school is open but road conditions are questionable.
Visitors to Campus

Parents are welcomed visitors in their child’s classrooms for limited periods of time. Parents wishing to visit a class should contact their child’s teacher in advance.  Students wishing to have a friend from another school attend classes with them must obtain a visitor's permission form from the Admissions Office and return it for approval prior to the day of the visit. All visitors are required to check in at the main desk and secure a visitor’s pass.  Visitors must abide by the school’s rules.  Disruptive visitors will be asked to leave.

Lost and Found
We strongly urge that all clothing regularly worn to school and book bags be clearly marked with the student's name.  Large amounts of money, handbags, and items of monetary or sentimental value should not be brought to school.  Responsibility, for such items being lost, misplaced, or stolen, rests with the student who brought them to school.  Students looking for lost articles should check at the Main Desk. 

Cell Phones and Electronic Devices
Cell phones are a reality of today’s society.  There are, however, places and events in society that most would agree would be inappropriate venues for their use.  Places such as religious services, movies, and live theater would be included on this list.  To that list we would add school.  Therefore, at Doane Academy, the use of cell phones – except for use during Break or approved by faculty or staff – is forbidden.  In case of an emergency, a parent can reach their child by calling the main number, (609)386-3500.  Also, if a student has an emergency, they may ask permission to use the school phone located in each classroom or to use their cell phone.  Therefore, there is no need to have a cell phone on at all during the school day.  Any cell phone that is seen or heard during the school day (8:15-3:20), except as stated above, will be confiscated and given to the Assistant Headmaster.
Personal electronic devices are also a reality of today’s society.  Most of them divert the user’s attention away from those individuals around them and toward the electronic device.  Since, as an educational institution, Doane Academy is striving to improve our students’ communication skills, the use of personal electronic devices during the school day is forbidden.  Any such device seen or heard during the school day (8:15-3:20) will be confiscated and given to the Assistant Headmaster.  It should also be noted that because of the expense of these electronic devices, students should be discouraged from even bringing them to school.  The School is not responsible for any cell phone or electronic device that turns up missing.

Even though the School does not forbid the use of any electronic device outside of school hours, i.e., on the way to an away athletic event, for the reasons stated in the previous paragraph, Doane Academy strongly discourages its students from using said devices at any school function. 

If a cell phone or an electronic deice is confiscated and turned over to the Assistant Headmaster, it is the student’s responsibility to check (during non-class time for that student) with the Assistant Headmaster to determine when the cell phone or electronic device will be returned.  The Assistant Headmaster will use his discretion in determining the length of time the object will be held and whether it will be returned directly to the student or whether it will only be returned to a parent/guardian who must come to school to retrieve it directly from the Assistant Headmaster. 

Trips
Throughout the year, students are offered many off-campus, educational and social opportunities: visits to museums, concerts, plays, places of scientific or environmental interest, and historical sites in conjunction with specific courses, as well as class social trips.  It should be noted that the cost of these opportunities, the fall “Rocks, Roots, and Wings” trips, as well as the senior trips in the fall, are covered by the student activity fee.
No child may take part in a trip unless the proper release form is signed by a parent or guardian and returned to the school prior to departure. These forms, along with an explanation of the trip in question, will be brought home by the student prior to the trip.  Unless otherwise specified, students are expected to maintain both dress and disciplinary codes while away from campus.

Parents are sometimes invited to take part in trips and may be asked to drive or chaperone students.  In such cases, younger children in the family must be left elsewhere, so as not to be a distraction from chaperoning responsibility
Vacations
Regularly scheduled vacation times are listed in the yearly school calendar.  Interruptions in a child's regular class attendance should be avoided.  Parents are strongly discouraged from taking their children out for a vacation at other times during the year.  If a family commitment necessitates a student’s absence, parents must make all necessary arrangements with the classroom teacher and school administration well in advance.  Under normal circumstances parent permission automatically excuses an absence, but the School reserves the right to define an absence as unexcused with or without parent permission.
Uniform Requirements
Doane Academy celebrates many proud and long standing traditions including the school uniform.  It is expected that students who opt to attend the school wear the uniforms as they were intended to be worn and that they accept them as part of their decision to attend Doane Academy.

UPPER SCHOOL GIRLS – GRADES 7 – 12

Navy blue blazer (required for grades 9 – 12)*
School Emblem for blazer (available at school)

Grey button-front, wrap-around pleated skirt or grey skort*
Grey slacks*
Light blue oxford cloth shirt, long or short sleeves*
Navy blue V-neck sweater or sweater vest with Doane Academy logo*
Navy blue knees socks or navy opaque tights

Black leather loafers or low heel leather dress shoes
UPPER SCHOOL BOYS – GRADES 7 – 12

Navy blue blazer (required for grades 9 – 12)*
School Emblem for blazer (available at school)

Grey slacks*
Light blue oxford cloth shirt, long or short sleeves*
Navy blue V-neck sweater or sweater vest with Doane Academy logo*
Navy blue or black socks

Black leather loafers or tie leather dress shoe
Black leather belt with plain buckle, i.e., no special designs, letters, etc.

School tie (available at school)

UNIFORM OPTION FOR THE MONTHS OF MAY, JUNE AND SEPTEMBER

Navy polo shirt with Doane Academy logo (to be worn with uniform slacks, skirt or skort)*
PHYSICAL EDUCATION UNIFORM GRADES 7 AND 8 - BOYS AND GIRLS

Navy blue sweatsuit with Doane Academy logo or navy blue nylon gym shorts and

Doane Academy T-shirt*
*All items must be purchased through Flynn & O’Hara
Dress Code
Wearing a school uniform is an integral part of the culture and tradition of Doane Academy.  It is hoped that students attending Doane Academy would be proud to be a member of its student body and would want to demonstrate that pride by properly wearing the uniform.  Students are required to be in uniform daily and they should be wearing the uniform properly, i.e., boys should have their ties tied properly and their shirts tucked in and girls should also have their blouses tucked in and their skirts should be no shorter than 3 inches above the knee.  The only exceptions are made through the Assistant Headmaster’s Office for special occasions or to accommodate individual exception on a given day.  For the Senior Division, grades 9-12, blazers or letter sweaters must be worn with the winter uniform for Chapel.
It should also be well noted that whenever a student is on campus and wearing her/his uniform it must be worn properly.
There are some hallways and classrooms that are cooler than others, especially in the cold winter months.  Students also need to go outside between some of their classes.  For these reasons, students are encouraged to have both a Doane Academy sweater and/or blazer available at all times.  Students are only allowed to wear sweatshirts, coats, or hats to travel between buildings.  These items are to be removed immediately upon entering any building.

Grooming
Students are expected to present a neat and well-groomed appearance in keeping with societal standards that exist in a professional/corporate work environment.  Boys’ hair is to be well-groomed and it is not to extend below the top of the collar, be below the middle of the ear, or hang over their eyes.  Boys should be clean shaven everyday.  Properly trimmed mustaches and sideburns are allowed.  Beards are not allowed.  Earrings of exaggerated size or length, or earrings in places other than the earlobe are not permitted.  No other visible body piercings or tattoos are allowed.  The Headmaster or Assistant Headmaster reserve their right to individualize expectations in keeping with what , in their judgment, is in the best interest of each student and consistent with the mission of Doane Academy.  
Student/Class Advisors
Access to a college counselor by all juniors and seniors is the only counseling program offered by Doane Academy.  The school does have in place an advisory program that begins in seventh grade.  Students are assigned an advisor to mentor and guide them throughout their years in the Upper School..  The individual advisor to a student will monitor both the academic and social progress of each of their advisees.  It is their responsibility to really know each of their advisees.  Consequently, if a parent/guardian has any concern about their child, and it has not been able to be satisfied by a classroom teacher, their child’s advisor is the professional who should be contacted.

The advisors of the students of a particular grade level form an advisory team.  This advisory team will work with each of the grade level classes to help them develop a student leadership team.  Together, the advisors and the student-leadership team will help the grade level class carry out a variety of class activities.  Some of these activities are school mandated activities, such as running the prom, or being in charge of the Class Night’s dinner, while others might be those initiated by the members of the class, such as helping out at a homeless shelter.

School Families

Each student Pre K – 12 is assigned to a school family, which provides opportunities for older students to have positive mentoring relationships with younger students.  It also teaches the older students to be caring and responsible big brothers and sisters.
Each school family has at least two faculty “advocates” that help to coordinate weekly activities, breakfast meetings, family discussions, celebrations and school service projects.
Student Council
Representing the interests and concerns of the Upper School student body, the Student Council serves as an important communications link between students and faculty.  Through the Council, students can significantly influence the direction and programs of the school.  Student Council officers are elected in the spring for the following year.  Additional members-at-large are selected early in the school year.

Student Sponsored Events

All student sponsored events (games, dances, bake sales, other fund raising activities) and all other student initiatives involving classes as teams or all-school activities must be discussed with the family advocates or class advisors as appropriate.  The Student Council functions as a primary coordinator, delegator and communicator with regard to all student activities.  All student activities, with respect to content and calendar, must ultimately be approved in the Assistant Headmaster’s Office well in advance and before any public announcement or general discussion.  Faculty advisors are strongly encouraged to get approval from the Assistant Headmaster’s Office before student planning/implementation is underway.

Some specific guidelines for student activities include:

· Visitor/guests from other schools must be registered at least 24 hours in advance of a school dance.  There is a limit of four, including date, for each Doane Academy student.  Doane Academy students are responsible for their guest’s behavior.

· The group sponsoring a student activity must have full support of its Advisor, as well as, arranging for music and refreshments, procuring chaperones and cleaning up.

· All ticket sales must have adult supervision with funds being turned over to the business office the same day/night.

· Students and guests who leave the building will not be allowed to return.  Parents are called whenever student behavior is inappropriate or suspect.

· Students are required to comply with all limitations to parts of the building during evening social events.
· Students are required to attend Class Night, graduation, the evening performance of The Christmas Mystery including the formal dinner party, and the athletic banquet if they are receiving recognition awards or letters.

· Three faculty/staff chaperones (minimum) are required at school sponsored dances.  Parents are also welcome.

BEHAVIORAL EXPECTATIONS AND DISCIPLINARY CONSEQUENCES
A positive student culture and a strong commitment to character development are an integral part of the mission and tradition of Doane Academy.  Academic and extra curricular achievement is meaningless and purposeless outside of the framework of behavioral expectations that include integrity, respect, responsibility, compassion and hard work.  Students are expected to take full advantage of what the school offers them as a member of a school community that genuinely supports the School’s values and expectations.  Students who are consistently oriented to an adversarial position with peers, teachers and/or administration in terms of these expectations should seriously consider an alternative to Doane Academy.

Doane Academy expects everyone within the school community to:

· Be tolerant and respectful of other people.

· Care for and be respectful of other people’s property including that which belongs to the school.

· Be honest in relationships, in representations of fact and in presentation of academic work.

· Abstain from use or distribution of alcohol and/or other mind altering drugs.
· Be sensitive to the feelings and values of others and abstain from all inappropriate sexual behavior.
· Do everything possible to maintain a safe campus environment.

· Fulfill all scheduled commitments in full and on time.

· Comply with the letter and spirit of the dress code and grooming requirements.

· Work up to their individual potential within the broadest possible range of academic and extra curricular activities.
· Be an overall positive influence and advocate for a culture that supports the School’s mission and success and the well being of other students and faculty.

Minor and infrequent inappropriate behavior is best handled by the faculty/staff member at the time of the incident and is usually done within a counseling framework.  More serious or recurring infractions might result in a disciplinary consequence, such as a faculty/staff assigned break, lunch,  or after school detention.  Usually at this point, referral to the student’s advisor is warranted, as is apprising the student’s parents/guardians.  If these interventions are not successful in modifying the inappropriate behavior or the behavior is of a much more serious nature, then the student will be referred to administration, i.e., a Dean or the Assistant Headmaster.  When this occurs, the parents/guardians are notified.  Additionally, formal records of these transgressions are kept, but only suspensions and expulsions are made part of the student’s permanent record.  Written notice of serious or recurring infractions usually includes notice that normal student privileges are suspended and/or modified, and that other violations will have serious disciplinary consequences.  This would mean that the student is formally on probation which usually lasts for approximately one semester.  Students on probation may be suspended or expelled if they fail to fulfill the terms of their probation.    Suspension and expulsion are rarely imposed as a consequence for a first offense, but the school reserves the right to impose these consequences if there is a serious violation and/or a dishonest, unremorseful response by the student and/or his/her parents/guardians.  In some cases professional evaluations and/or counseling may be required as part of the terms under which a student is allowed to continue as enrolled.
Academic Integrity
In an academic institution, one of the most heinous offenses is the attempt to pass off someone else’s work as one’s own.  It is such an important issue that it carries its own word…plagiarism.  Consequently, before a student turns in any work to a teacher, the student will attach the following signed statement:  “I have neither given nor received any unauthorized assistance on this ___ .”  This represents the student’s pledge that the work was done honestly according to the teacher’s requirements.

Teachers will provide specific guidelines that will enable students to give credit to those whose ideas they used to help complete an assignment.
Honor Code
The Honor Code, which is stated below, sets the framework for all that we do at Doane Academy.


Doane Academy is a small community in which the actions of each member impact on the whole.  Each student is expected to be honest, courteous, and respectful of the rights, property, and opinion of others.  The rules of the community reflect those expectations.  Doane Academy in personal discipline, as in academic discipline, is to help students understand that their choices in behavior have consequences for which they will be held accountable.  The Honor Code has both academic and social components.  As delineated in the following definitions, Academic Honor requires respect for intellectual and artistic property, and Social Honor demands consideration for others, honesty in all matters, courtesy, and respect for differences.


Any act involving lying, cheating, plagiarizing, and stealing will be regarded as an offense of the Honor Code.


LYING is defined as deliberately presenting a false impression or giving false information to another person.


CHEATING is defined as deliberately giving or receiving any unauthorized information on any quiz, test, examination, or other written work.


STEALING is defined as the taking of another person’s property without right or acknowledgement.


PLAGIARISM is defined as passing off the words or ideas of others as your own work.  It is, therefore, lying, cheating, and stealing all at once. 

 (These definitions are modeled after the definitions in the Episcopal School of Acadiana’s Student Handbook.)

Honor Council

A group of eight students in grades 9-12 comprise Doane Academy’s Honor Council.  Their charge is to keep the members of the Doane Academy Family focused on the behaviors espoused in the Honor Code, and, when necessary, counsel those whose behaviors are in conflict with the tenets of the Honor Code.

Drug and/or Alcohol Use

The use of mood-altering substances by students is incompatible with successful growth and achievement.  The problem remains one of detection due primarily to the secretive nature of substance abuse.  However, certain daily behaviors are known to be warning signs to the possible use of mood-altering substances.  These include poor academic performance, poor attendance, antisocial behavioral, eccentric appearance, and erratic mood swings.  The school will address these issues if and when they occur. 

In such cases, the Headmaster/Assistant Headmaster will contact the parents of the student involved and share his concerns and his staff’s observations.  Parents will be asked to seek professional help to determine if their child needs intervention. If these signs persist, however, without medical evaluation or intervention, then the Headmaster will require the student to receive testing and evaluation specifically by a licensed drug/alcohol counselor and/or facility.  With parental support and cooperation, the Headmaster can accept the results of the screening process and allow the student to remain in school during treatment. This opportunity is offered to the student providing he/she is cooperative in receiving treatment, not a threat to himself/herself, is not a danger to other students or faculty, and remains socially and academically functional in a school environment.  Parents assume all responsibility for the costs of the testing program and subsequent treatment.  Refusal to seek intervention from a professional Substance Abuse Counselor or to remain in treatment may result in the student's immediate dismissal.

Sexual Misconduct
Inappropriate sexual contact, whether consensual or not, will not be tolerated on campus or while students are part of any school activity off campus.  Students making inappropriate criticism of other students’ appearance, or if they use inappropriate language toward another student, including name calling or having a tone with sexual innuendo, will result in disciplinary consequences appropriate to the severity of the infraction.  This includes both “in person” comments as well as internet communication that comes to the School’s attention from any source about students or events at Doane Academy.

Verbal Abuse/Fighting
Students are expected to be positive, respectful and self disciplined in how they relate to one another before, during and after school.  Students who engage in discriminatory or divisive behavior that devalues or isolates other students will be reprimanded.  Disagreements that escalate to foul language or physical contact will result in serious disciplinary consequences.  In most cases students who are caught fighting will both be disciplined on the assumption that fighting can most often be avoided if one person has the self control to walk away and/or pursue other resolutions including faculty or administrative intervention.  Bullying will not be tolerated.
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School Policy Regarding Use of Computers and Networks

The following regulations for unacceptable use of computing devices using voice, video, and data networks, including the Internet, will apply to all trustees, administrators, faculty, staff, and students.  


1.  The school network, including the Internet, will be used primarily for instructional and administrative uses.  This system will not be used for private gain, selling products or services, lobbying, or in violation of other law, policy, or regulation.


2.  If the user identifies or knows of a security problem with the network, the user will notify a teacher or the technology instructor.  The teacher or technology instructor will then notify the site administrator, who, depending on the severity of the problem, may begin an internal audit.  Except for notification, the user will not demonstrate and/or broadcast the security problem to other users.


3.  Users will not use or try to discover another user’s password.


4.  Users will not let other persons (other than authorized staff members) use their name, logon password, or files for any reason.


5.  Users will not erase, rename, or make unusable another person’s computer files, programs, or storage media.


6.  Users will not copy, change, or transfer any software or documentation provided by the school, teachers or another student without authorization from the site administrator or designee.


7.  Unauthorized access to the network, including so-called “hacking” and other unlawful activities, is prohibited.  Such unauthorized activities may include, but are not limited to:



a.  Writing, producing, generating, copying, propagating, or attempting to introduce any computer code designed to self-replicate, damage, or otherwise hinder the performance of any computer’s memory, file system, or software; and



b. Intentionally damaging the system, including hardware and other associated equipment, damaging information belonging to others, misusing system resources, or allowing others to misuse system resources.


8.  Users will not access or create any obscene or objectionable information, language, or images.  If such information is accessed accidentally, the user will immediately notify their teacher or technology instructor.  These individuals will then  notify the site administrator and provide them with the web address of the site.


9.  Users will not remove technology equipment (hardware or software) from the school without written permission from the site administrator or technology instructor.  The site administrator will keep such permission forms on file for a period of two years from the date of authorization.


10.  Users will not use the computer to transfer to others profane language, obscene images, or threats for the purpose of annoying or harassing others.


11.  Users will not delete or change the electronic mail belonging to another system user or interfere with the ability of other system users to receive/send electronic mail without permission.


12.  Unauthorized disclosure, use, and dissemination of personal information (e.g. picture, full name, home address, or home phone number) regarding students, trustees, and employees of the school is prohibited.


13.  Users will not defeat or make inoperative anti-virus software installed on school-owned workstations except temporarily for the expressed purposed of installing additional software when the anti-virus software interferes with the normal software installation.

Computer Classroom Rules/Procedures

All school rules and policies will be followed.

Internet Access

You will have Internet access within the lab, and are expected to act responsibly at all times.  While you are encouraged to explore the Internet for educational purposes, certain activities are not allowed (Without specific prior approval by your teacher and when used for valid educational purposes):

· Online Chat Rooms

· Non-educational Games (Teacher authorization only).

· Personal communication applications such as Instant Messenger, or similar applications.

· Sites which use “streaming technology” such as Real Audio or similar technology are to be avoided unless it applies to the specific lesson.  The school has a limited amount of bandwidth, and we should not use our limited resources for non-educational pursuits.

· Objectionable sites such as Porn Sites, Hate sites, or other sites that contain any “obscene or objectionable information, language, or images.”

· Sites or applications that promote illegal activities, including sites that provide pirated software or copyrighted material (this means LimeWire, BearShare, Kazaa, Gnutella, etc.)

· Other sites that do not contribute to the educational process.

Acceptable Use Policy

The school has implemented an acceptable use policy that is contained in the student handbook.  In addition, you and your parents will be expected to acknowledge acceptance of this policy before Internet access is granted.

Case of Hardware and Software

We have installed a state of the art multimedia lab that you have the privilege of using.  This lab contains high quality equipment and software.  Any intentional damage on your part will result in withdrawal of the privilege.  You are not given permission to:

· Install any software/and/or applications without site administrator or technology instructor’s specific permission or instructions.

· Change or alter any system settings, including system defaults, desktop settings, screen savers, etc.

· Other actions that in the instructor’s opinion will damage the consistency and/or integrity of the computer systems.

You and/or your parents will be held financially responsible for any damage whether intentional or through negligence.

Food/Drink

School policy prohibits eating or drinking in any classroom near computers.  This includes gum, candy, soft drinks, water, etc.  Violation of this policy will result in forfeiture of the food or drink, and suspension of computer privileges for the remainder of the period.  Recurring violation of this rule will result in suspension of computer privileges for longer periods

